Senior Bookkeeper Printing - Booysens

· Full bookkeeping functions to Trial Balance
· Minimum matric, degree/diploma would be advantageous
· 3-5 years relevant working experience
· Experience in office management and general HR functions, with excellent organizational and administration skills
· Computer literacy on MS Excel, Word, Pastel
REF: RG 6
Assistant Team Leader (Contributions)

Salary: R140,000 – R120,000 Cost to Company

Benefits: Medical Aid, Pension Fund

Specific experience required
Knowledge of actuarial valuations

Sound knowledge of a workflow system

Successful completion of a retirement fund qualification

Sound knowledge of retirement fund administration software (Access) and MS Office (Excel)

3-5 years technical employee benefits experience, specializing in contribution administration and Section 14 transfers

REF: NFS 05

Creditors Clerk (Accounts Payable)

Salary: R9,000 – R7,000 Cost to Company

Pretoria East

Specific experience required
·       Minimum of 3 years relevant experience 

·       Book value R20 million approximately 50 accounts

·       Must be very efficient and accurate on Quickbooks

·      Computer Literate (Advanced)

Qualifications
·       Matric

·       A financial Diploma or Degree would be an advantage

Other
·       Have own reliable vehicle as well as a valid drivers licence

NF FIN 10
